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Using the Site Configuration Page 
 
Who needs this?  Site Approval Status 
 
Certain visible elements on your site are not directly editable through the web-based editor, 
because they are not part of any one page but rather of the template inside which all pages 
appear. They include the following. 
 
General Page Setup 

• page width 

• the language of the text on the site template 

• the text to display in the web browser's title bar 
 
Header 

• the logo image file in the header (1) 

• the tagline or slogan in the header (4) 

• the text and the link URLs for two items in the header menu (5) 
• the address of the site (or site subdirectory) to search form the search field in the header 

(6) 
 
Banner 

• the background colour of the text box on the banner (2) 

• the title and subtitle to display on the banner, and the font colour for each (2) 

• the banner image file (3) 
 
Navigation menus 

• the colour of the border and the background on the side menu (7) 

• the position of the side menu (7) 

• whether or not to place the main menu in the crossbar (8) 
• the background colour of the crossbar (8) 

• whether or not to show a dropdown menu, and what to name it if one is shown (9) 
 
Footer 

• the copyright holder of your site's material (10) 

• the webmaster e-mail address (11) 
 
On the above the listing, the numbers in parentheses will help you to locate these elements on 
your site’s pages, using the guide below. 



OISE CMS v.1.0 - Training Documentation 

Using the Site Configuration Page 
 

OISE CMSv.1.0 Page 2 of 6 20-May-09 

The Parts of a Page in the OISE Content Management System 
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1. Logo image file (270 pixels by 62 pixels). 
2. Text box on the banner. In the image above, the title is “Student Services” and the subtitle is 
“In Support of Your Quest for Success.”  
3. Banner image file (see Calculating Banner Image Sizes for more info). 
4. Tagline/slogan. In the image above, the tagline is all of “INSPIRING EDUCATION | 
oise.utoronto.ca.” 
5. The header menu. 
6. Search form. On the configuration form, you can specify what site or part of a site should be 
searched when people use this search form. Normally, you would simply enter the URL of your 
own site, but there may be cases when you want to narrow the search to a specific 
folder/directory in your site (enter www.oise.utoronto.ca/yoursite/specificdirectory/) or broaden 
the search to cover, for instance, the whole OISE site (enter www.oise.utoronto.ca/oise/). 
7. The side menu. 
8. The crossbar, displaying a crossbar menu. 
9. The dropdown menu, with its default title “Quick Links.” 
10. Copyright holder of your site's material. 
11. Webmaster email link. 
 
(* These measurements assume you are using the standard OISE page width of 800 pixels. 
Sites using a wider page will need wider banner images.) 
 
These page elements are configurable through the site configuration form. Note that not all 
elements are applicable for all sites—what’s available in your case will depend on how your 
site has been set up. 

To access the site configuration form, click the Configure Site link on the far left side of 

the CMS page. 
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The site configuration form 

General Page Setup 

Page width - This option will be unavailable for most users: if it is present, you can use it to 
make your pages wider than the OISE standard 800 pixels. If you do choose to widen your 
page, you may need to upload a wider banner image to avoid unsightly distortion of the picture. 

Language of the text on the site template - The language selection you make, English or 
French, will determine the language in which the following page elements appear:  

• This site was last updated on : Dernière mise à jour 

• Webmaster : Webmestre 

• Disclaimer : Désistement 

• SiteMap : Plan du site 

• Home : Accueil 
• Go : Aller (the “alt text” for the Google search button) 

• Quick Links : Liens rapides 
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Text to display in the web browser's title bar - The title of your site’s home page. The CMS 
will provide titles for all of your site’s other pages, based on how you name them when they are 
created. 

Header 

Logo image file - This image appears in the top left of the header; most sites will use the OISE 
logo here. 

Tagline/slogan - The text appearing in the lower right of the header. 

Text and link addresses for the second and third items in the header menu - The first and 
fourth items in the menu in the top right of the header are preprogrammed to point to your site’s 
home page and site map. On some sites, the second and third items can be configured with the 
names and URL’s of your choice. 

Address of site (or site subdirectory) to search - Normally, you will enter the URL of your 
own site in this field. 

Banner Image and Text 
 
Banner layout - Your banner may be made up of a single image spanning the width of the 
page, or of a slightly narrower image with a text box to the left or the right. Of course, if you 
choose to use a full-width image, your banner text, text colour, and background colour choices 
are no longer so meaningful. 

Background colour of the text box on the banner - Choose a colour from those available 
from the displayed OISE palette. 

Text and text colour for the banner title and subtitle - Enter text for a title and, if desired, a 
subtitle to appear in the banner. Note that the subtitle, despite its name, actually appears in 
smaller letters above the title. You can choose from any of the available OISE colours for both 
of these items, but, of course, not all combinations of text and background colours will produce 
attractive, or legible, results. (Important: text entered in the Banner title field will serve as alt 
text for the banner image on all sites. Alt text is very helpful for users of assistive technology, 
such as audible screen readers, who are attempting to navigate your page. Therefore, all sites 
should be configured with a meaningful banner title, even if it does not display visibly onscreen.) 

Banner image file - Your site’s banner image file can be changed by uploading a new one 
through this form. Click on the Browse button to select the new file on your own system. Note 
that the selected file is not actually uploaded to the web server until you submit the form by 
clicking on the Save Configuration button. 

Navigation menus 

Colour of the border and background for the side menu - When choosing a background 
colour for the side menu, you will be limited to the pale range of colours from the displayed 
OISE palette, so that your menu links will be clearly legible against their background. You can 
also choose whether or not you want your side menu to have a visible grey border along its 
inner side; this is entirely an aesthetic consideration. 

Position of the side menu - The usual standard is to display your side menu to the left of the 
page. On some sites, it will be possible to switch the menu to the right side of the page. 
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Display the site's main menu in the crossbar - The choice made here will have a major 
impact on the navigation scheme of your site. See the main CMS Help document, Using the 
OISE Content Management System (CMS) version 1.0 
(http://www.oise.utoronto.ca/cms/help/CMS_Help10.pdf), section Navigation Menus: With or 
Without the Crossbar Menu, for an explanation of this setting’s effects. 

Background colour of the crossbar - Choosing a darker colour here will cause the crossbar 
menu links to appear in white; choosing one of the pale shades from the OISE palette will 
produce dark blue links. 

Show a dropdown menu in the crossbar - Choosing “yes” here will add another navigation 
menu, in the form of a dropdown list, in your pages’ crossbar. By default, the name Quick Links 
will display in this dropdown, but you can change that to a different title by entering whatever 
you like in the Dropdown menu title field. 

Footer 

Copyright holder of your site's material - The copyright statement appears on the footer of 
the page, reading “© [the text you enter in this field].” 

Email address of webmaster - The address where you would like your site's visitors to email 
you about something they see on the site, e.g., to report a technical problem of some kind, or to 
question something they feel is inaccurate or out of date. The webmaster link appears in the 
footer of the page. 

 
After all the desired configurations are in place, don’t forget to click the Save Configuration 
button to save your changes. 

 

What if I don’t want the crossbar at all? 

It is possible to remove the crossbar element from your pages altogether. To do so, make the 
following settings: 
 

Display the site's main menu in the crossbar: no 
Background colour of the crossbar: white 
Show a dropdown menu in the crossbar: no 

 
then press Save Configuration. 

 

Inheritance 

If you have not previously specified configuration settings for some or all of the options above, 
your site will have inherited default OISE values for these settings. A parenthetical note reading 
OISE Default will appear on the configuration form next to any fields for which the value was not 
explicitly defined for your site. This is no cause for concern—if you are happy with the OISE 
default values for some of your site’s elements, you can simply continue to inherit them. 
For any values that were explicitly defined for your site, the form will display a checkbox labelled 
Inherit. This checkbox allows you to revert back to the OISE default setting, if you so choose. To 
undo a specific configuration in favour of inheriting the OISE default configuration, you must 
delete all text from the configuration field, as well as checking the Inherit box; if there is text in 
the field when the form is submitted, the Inherit instruction will be ignored. 
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