TRANSFER REQUESTS
While we appreciate that there may be cases when students feel that another program would suit them better than the one they initially applied for and were admitted to, the Department would caution students to think carefully before making a request to transfer.  Specific admission and completion requirements apply to each degree/program/department (for instance, you may not be eligible for the program you wish to enter); the degree/program that you want to transfer into may not have the capacity to accept additional students; and you may have proceeded too far in your present program to justify a transfer to another. In light of these considerations, the process of reviewing a transfer request is similar to the review of a new application, and you should be aware that such requests are not automatically granted.

Requests to transfer must be fully documented. They must be supported by a clear statement as to why the transfer is appropriate, and by all supporting documents outlined below. The review involves an assessment of your original application to the program/department, as well as any new material submitted to support the transfer request. The Department’s Admissions Committee reviews all transfer requests and makes a recommendation, first to the Department Chair (whose support is required in all cases), and then to the OISE Registrar’s Office- Graduate Unit. 
To request transfer from one M.Ed. Option  to another M.Ed. Option, or from one SESE degree to another (e.g., M.Ed. to M.A; Ed.D. to Ph.D) :
· SESE students should complete at least 3 half courses in their present degree before requesting a transfer.

· Students who wish to transfer should discuss this matter with a SESE faculty member (their faculty advisor or thesis supervisor or course instructor), prior to submitting their request to transfer.  
· Students will need a letter from a SESE faculty member supporting the transfer request AND stating that they are willing to supervise an MRP or thesis if the student is applying to transfer into a  Major Paper or Thesis degree.
· Complete a Transfer Request form: (http://www.oise.utoronto.ca/ro/UserFiles/File/Graduate%20Registration/GradReg_ReqDgrPrmTr.pdf).

The completed Transfer Request forms and accompanying documents should be submitted to the SESE Graduate Student Liaison (currently, Kristine Pearson, rm 12-222) for the SESE Admissions Committee. 

  
The following material must be included with the Transfer Request:

· a detailed statement setting out the rationale for seeking the transfer. The statement should address the programmatic, academic and/or professional reasons for seeking the transfer. If you believe that you were not considered eligible for the program you’re applying to transfer into at the point of your admission into your current program, your statement should address how and why you feel that your eligibility has changed.  a sample of your current academic writing, normally a paper for a course undertaken in the Department of Sociology and Equity Studies.

· a letter/statement of support from a faculty member. For SESE students applying to transfer between degree programs, this will ordinarily be your Advisor/Supervisor. (Faculty,  please note: This letter/statement should be detailed enough to provide the committee with substantial information about the applicant’s strengths and weaknesses, particularly with respect to undertaking any additional requirements that the new degree program might require – i.e., a thesis or comprehensive examination.)
Students requesting a transfer from a degree program from another UT department into SESE are advised to request a letter of support from a SESE faculty member who is familiar with their work, ordinarily through a SESE course. (Faculty, please note: letters of support should be detailed enough to provide the committee with substantial information about the applicant’s strengths and weaknesses, particularly with respect to her/his preparation for, and competence in, sociology and equity studies. Please advise  the committee whether you feel additional course-work is required as a condition of transfer, and indicate your willingness to supervise, if applicable.)
The following material must be included with the Transfer Request:

· a detailed statement setting out the rationale for seeking the transfer. The statement should address the programmatic, academic and/or professional reasons for seeking the transfer. If you are applying from another department, please explain why you think SESE provides a better match for your interests and needs.

· a sample of your current academic writing, normally a paper for a course undertaken in the Department of Sociology and Equity Studies.

· a letter/statement of support from a faculty member from your department or from the instructor of a SESE course which the student has completed. (Faculty, please note: This letter/statement should be detailed enough to provide the committee with substantial information about the applicant’s strengths and weaknesses, particularly with respect to undertaking any additional requirements that the new degree program might require – i.e., a thesis or comprehensive examination.)
Students who wish to add a collaborative program to their degree must first contact the collaborative program Coordinators.  A list of collaborative programs which SESE participates in can be found at http://www.oise.utoronto.ca/sese/Programs/Collaborative_Programs/index.html. 

The collaborative program coordinators will then ask the student for any documents that are independently applicable to that program and they will ask the Departmental Liaison Officer for a copy of the student's original application. Once the collaborative program Coordinator has approved an admission into that program, the student must then fill out the OISE/UT transfer request form asking for a transfer from a straight sociology in education  degree program to a sociology in education plus the collaborative program in their degree program (for instance, from a M.A./MEd/PhD/EdD in 'sociology in education' to a M.A./MEd/PhD/EdD in 'sociology in education/GCWS'; or from a M.A./MEd/PhD/EdD in 'sociology in education' to a M.A./MEd/PhD/EdD in 'sociology in education/CIDE', etc).  The transfer request from can be found at: 
(http://www.oise.utoronto.ca/ro/UserFiles/File/Graduate%20Registration/GradReg_ReqDgrPrmTr.pdf)
Transfer Requests are reviewed by the Admissions Committee on a periodic basis. It may take a month or more to process your application. Incomplete requests will be referred back to the applicant for additional information. Students will be notified by the Registrar’s Office as to the outcome of their request. 

